Frontier CASA Employment Opportunity

Are you passionate about making a difference in the lives of children? Do you thrive in a role that blends community engagement, relationship building and leadership? 

Frontier CASA in Gilliam & Wheeler Counties has a position open for a part-time Program Coordinator/Administrative Assistant. 

The mission of Frontier CASA is to support and promote court appointed volunteer advocacy so every abused or neglected child can be safe, have a permanent home and the opportunity to thrive.

Position Summary: The Program Coordinator/Administrative Assistant will help provide staff support, supervision, and case management to support Frontier CASA volunteers ensuring that children involved with the Frontier CASA program receive individualized advocacy, early permanency planning and strict confidentiality in accordance with the Oregon statute, federal laws, and the policies of Frontier CASA. This position will also provide general office administrative support as well as program outreach and improvement duties. Ideal candidates will understand the importance of family as well as the impact of trauma. Frontier CASA is committed to understanding the unique needs of our children & families and commit to representing them in our staff, board members and volunteer advocates. Must be able and willing to travel and work in both county areas. Must be available to work some weekends and evenings when needed.

To be considered for this position, the applicant must be 21 years of age, complete an employment process, interview, reference & background checks, which includes but is not limited to ODHS history, fingerprinting, sex offender registry, social security verification and driving records.

For a complete job description and application, or to ask questions, please contact: Candy Humphreys, Executive Director by calling 541-256-6040 or email at executivedirector@frontiercasaforchildren.org

